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Guidelines
The Interim Technical report should include detailed reporting on the deliverables and activities set out in the Grant Agreement. These should be clearly sectioned according to WP and with the appropriate sub-sections. Evidence should include data, results graphs and tables, photographs, references to project publications, etc. and should be tangible.

At the end of each Interim Technical report, any resulting prominent administrative or technical risks should be noted with a view of how these shall be reduced and mitigated. Furthermore, the Interim Technical report should include a brief review of the project progress against the original plan, together with a foresight of the next reporting period.


It is expected that the interim technical report will form the basis for the final Detailed Technical Report. 

1. Introduction and Background

Note: This section should include some general information about the project and its objectives, as well as the roles of the entities in terms of the Grant Agreement

1.1 Background to the Project

[400-500 words]

1.2 Introduction to the reporting period 
[Provide a brief overview of what has been achieved in this reporting period]

[400-500 words]

1.3 Objectives of this reporting period in Relation to the Project

[Provide an overview of objectives and deliverables achieved in this reporting period and how they relate to the entire project. Explain the role of different partners in their achievement]

[400-500 words]

2. The Assigned Tasks and Deliverables
2.1 Status of the Assigned Tasks and Deliverables 
Note: Please include herein only those deliverables pertaining to the present reporting period of the project. Additional documentation submitted as evidence for these deliverables should be annexed electronically. In the ‘Comments’ column outline the specific role of the National partner in the different Deliverables, if applicable. Insert rows as necessary. Ensure that deliverables included in the table are clearly defined and directly linked to the attachment. Missing or unclear deliverables may result in a penalty.
	Deliverable
	Due Date
	Evidence Attached          (tick if applicable)
	Status and Comments 

	(DX.X - Title)
	MX
	X and/or N/A
	Commenced and/or Delayed or Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3. Scientific and Technical Reporting  
3.1 Work Packages
Note: Please provide a description of all the work achieved within the different Work Packages covered by the Grant Agreement including a detailed overview of the activities pertaining to the different deliverables covered by each. Kindly include an account of Tasks performed and corresponding Milestones.
Beneficiaries should include any additional data such as results graphs, tables, photographs, references to project publications, etc.  These should be clearly sectioned per WP. 
3.1.1 WP XX 

	Start Date/End Date: brian warrington
Work package description (100-200 words)
brian warrington
Insert a description of deliverables pertaining to this Work Package that were commenced/completed in this reporting period (Insert the number of the deliverable, ex. D1. The number should correspond to what was included in the Grant Agreement. Indicate whether the deliverable was commenced or completed. Please also list information in relation to the Tasks (insert the number of the task/s), Activities and Milestones achieved).
brian warrington
Repeat 3.1.1 for each WP.


4 Project Gantt Chart

Please find updated Project Gantt Chart
The Gantt Chart should include any deviations preapproved by Xjenza Malta.
5 Key Experts
The key experts that worked in this reporting period are:

· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
· brian warrington (To include: Name & Surname, Occupation, Organization and Role within Project)
6 Overall Management overview
(This section should compare the actual achievements with the proposed achievements and describe whether and how these were completed, surpassed or not achieved. In the case of the latter a clear justification and explanation should be included.)

3.1.2 brian warrington
7 List of missed WP’s, deliverables and activities
(Provide details of what is delayed in this reporting period and indicate in which month these will now be completed and explain risks and mitigation plans associated with these.)
brian warrington
8 Administrative or Technical Risks Identified and Mitigation 

(This section should include a description of any risks identified during this reporting period, their possible impact on the project and any mitigation plans that are foreseen. Include information on any delays.)

9 List of Dissemination Activities 

	Type (Popular article/ Journal article/ Poster Presentation/ Prototype developed for presentation/ Organised events/ Participation in Events
	Link or indicate attachment to report (Image, video etc) 
	Description 

	
	
	

	
	
	

	
	
	


10 Progression in the Next Reporting Period
(Provide a description of how the work achieved in this reporting period will be developed in the next. Also note whether there were any lessons learnt, ongoing deliverable and activities, key decisions or strategies within this reporting period that will feed into the next).
3.1.3 brian warrington
Disclaimer: this template is only a sample and is subject to any changes that may arise in the reporting requirements of Xjenza Malta from the time of signing of this Grant Agreement. Kindly ensure that the latest template is used when submitting the reports. 
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